1. Open the SEPA module

Click on SEPA icon in the Multicash base modul.
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The informaticn and log manager shows you current
infermation on several functicns in the program.

2. Opening Payment orders window
After SEPA modul started, click on icon shown below:
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File Payment orders Referencetables Adrinistration  View Help
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3. Opening payment form:

lticash

Digplay incomplete orders M e arder from temp E




4. Payment typing

MNew entry o | (50 1.
a) Here type E2FE reference
Additional information | Direct debit addtional | LDGR data | Times b) If vou would like to use symbols VS S8 KS,
Payments | Partner | Ordering party / Intemal | Uttimate parties then type it Il] format [i!;e this:
Order rrmbr [WeCT 20370000001 e ——— B 'VS1234567890/551234567890/KS82551
i = Hint: In case of using only VS, the format
End-To-End reference | [EZECTAO10000001 T [ Credittrnster =] | [ [lookss like this: /VS1234567890/SS/KS

" Select account from which you want to
pay.
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Enter the payment amount

- 5.

You can type message for recipient

™ Use COR1 scheme Due date Earliest transmission  [10.03 14

provals [0 of [0

_Tnﬁ. At the end Save the

Safe and stare a3 template | Help | Save payment

3. Select your partner from database

2 Sel'echpn b _;' | —— t——
fo i Add new partner

By the same way you can enter more commands.



5. Closing payment order window
After entering the last payment order, close the payment order window, as shown in figure :

™ SEDA Payments EEIE
E Payment orders e — . Em
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|4 | MCCT 1403100008 | Addtional information | Direct debit additonl | LDGR data | Times 6.
Payments | Partner I Ordering party / Intemal I Utimate parties }

I

Close
Order number IM[IIT14'I]31DDDDDD1 ISingIe order |=

End-To-End reference [E2ECT40310000001 T [Credt tranfer v |

Close

KiF—
| | CEKOSKEXCOC  WSK2075000000004012638747

ol B cc0123ss67asnrzaesees 2345
ol e || G [ —

6. Creating payment order file
Next step is creating payment file:
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File Payment orders Referencetables Adrinistration  View Help

ll Create payment order fiI5|

In the next window click OK:
E Create payment c:rd:r mgm
i - — |

|




Next window:

T L A =1}

BIC | Afc. number Amourt | Partner COrderfao...

... 1747 prkazcaS0.. 10.03.14 EUR 1,01 prjemcald... Singleo.. MCCT1..
checked=pavment will be prepared
for sending

Highlight al Delete highlights Hep || Cratefies |

In the last window, enter your password:

= |
B ' Include in CD;HLMS. batch E; | 5 -
Comms. password F

v

1. Enter your comms password

with Blectronic signature

i Send signature separately2. If you want sign immediately [~ | (|

| sgn ﬁ|E{S} immediatel}r check this box ___‘ﬂt
ES User DUSAN )

ES password and enter your password |

E ncrvpt filefz]

Compress file(z]

If you don’t want to enter another signature, click No:

i S

@ Do you want to make a further signature immediately?

Are the files fully signed ? i




7. Returnmg back to Multlcash base module
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-2 Information / Log manager The information and log manager shows yo
' __ Other received files infermatien on several functions in the prog

Open file manager
I
@irs s walie "B OIBBE s e  coES

General information about the file C:\MCC\SPAWIN\14031001.CCT

List of already signed user.

Summary information on all payments

10.02.2014 1
SK20
prikazca901234567 8901234567 89012345

Dizplay tranzmit sessions ||| Current -

mm_l-m—nmm—_m

-IIT ADTH Pending Comms N 14031001.C... EUR 101

_-_l-_----__-
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Execute all due orders | Mew entry from Favounte | Delete signature Sign

Select | Print | Collect data from zeveral banks | I Wiemy file H Mew order

If the file is completely signed, click View a list of payment sign the payment file
on Execute order contained in payment file

If the file is completely signed, then click on Execute order. Multicash try to connect to bank and send the file. If everything
goes OK, then the status change:
Sessiont.. | ONo Status igi Cure... Amount | Totaln.. | A.| ES ..

B CCT  AD7S ES check OK




Possible errors during communication :

Status Oiriginal file name
not successful CASPAWINGTIA031002.CCT
. (30,0) Public key notvalidated yet | njtial letter hasn't been sent to your bank or hasn't yet been

processed.

e Error (23,0) Start message decryption error

You enter wrong comms password, at the creation of payment file. Right click on the payment file and choose otions
»Change comms. Password”

Error (11,0) Transmission interrupted. Multicash can’t establish a connection to bank server. Check your internet
connection and try to send file once again.



